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Introduction  
 

 ROAM Rapid Online Access Method, is a robust, easy to use, enterprise data 
retrieval solution. ROAM allows you to run full text searches across all data elements, 
or selected data elements, with near instant results. Learn more about ROAM and its 
capabilities below. 

Key Tips for all Search Options:  
1. Within the ROAM’s homepage users are able to perform the following searches. 

a. Full name search: Jane Smith 
b. Business name search: Something Different 
c. Instrument #: 200800236985 
d. Volume/Page: 82126 25255 
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2. The ROAM database will return every instance of your search criteria that has been 
recorded. 
 
 
 
 
 
 
 
 
 
 
 
 

* Click on any column in the search result grid to sort your results.  
 
 

 
 



Advanced Search Tips:  
 
The advanced search allows users to search county records by instrument number, a date 
range, full name and business name, designated status, and full legal description. 
 

 Step 1: Click the Search button 
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Step 2: Click the Advanced Search link 

 
  
Step 3: Advanced Search Screen 

 
 

 

 

 *The AND statement, on the right hand side does not have to be changed. 

 *Users may enter all or partial information requested for the advance search. 



FILTER Your Search Results 
ROAM’s advance search allows you to narrow your search through a series of functions. 

1. Filter by Index Type: Document Type 
2. Filter by Party Role: Grantor/Grantee 
3.   Filter by Date Recorded 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Once you have decided what type of filter you would like to do the next step would be to 
click one of the blue links. If you have chosen to filter by document type select the 
Official Public Records link then select all the document types that apply to your search. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Now select the green FILTER button.  
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PRINTING/EXPORTING SEARCH GRID 
The ROAM site allows users to copy the search grid into other programs. With the 
ROAM system users are able to export to Excel, PDF, or RTF (Word).  

 
Phonetic Search: 
 
What is a Phonetic Search?  
 
ROAM's Phonetic Search uses advanced methods to search across names indexed 
within the system and return records where the name is pronounced like the name 
that is being searched on. The phonetic search will only apply these advanced 
methods to names in the index, and not to other fields. Also, as a result of 
searching across the indexed names for results that are pronounced like the name 
being searched on, the phonetic search will bring back more results than a 
traditional exact name search. 
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Marriage Record Search: 
 
 Select the Dallas Marriage icon 

 
Jane Smith

 
Marriage Quick-Tip 

a. On the ROAM’s homepage you are able to search by the bride or groom’s name 
within the search box. 

b. The search will return every instrument indexed as Jane Smith. 
 

 
Advanced Marriage Search: 
 
Step 1: Select the Dallas Marriage icon and then click Search 

 
 
Step 2: Select Advanced Search 
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Advanced Search Screen: 
 

 
 
Online Marriage Application: 
 

ROAM allows for the process of online marriage application. Customers are able 
to fully complete a marriage license application and submit it to the County for further 
processing.  
   
 
Step 1: Within the Message Center select the text that reads 
(Click Here to File an Assumed Name or Submit an Online Marriage Application) 

 
 
 
 
Step 2: Select the Marriage Application link. 
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Step 3: Proceed to fill out the online marriage application 

 
 
Step 4: Once the application is complete click the submit button and wait for the 
confirmation number. Bring your reference number into the Dallas County Clerk’s office 
for the purchase of your marriage license. 
 

 
Reference Number 
 

 
 

*Both applicants must now come into the County Clerk’s office to pay the required 
filing fee to obtain their marriage license. 
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Assumed Name Filing: 
 

ROAM allows for the process of online Assumed Name application/DBA. 
Customers are able to fully complete an Assumed Name application/DBA application 
and submit it to the County for further processing.  
   
 
Step 1: Within the Message Center select the text that reads 
(Click Here to File an Assumed Name or Submit an Online Marriage Application) 

 
 
 
Step 2: Select the type of Assumed Name form which you’re applying for. 

a. Unincorporated Business: Register within Dallas County. 
b. Incorporated Business: Register within the State of Texas. 

 
 

 
 
Step 3:  Once you have identified the type of form select next. 
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Assumed Name Application: 
 

 
 
 
Assumed Name Application: 
 
Once the application is completed click Submit and capture your Reference number 

 
 
Reference Number: 

 
 
*Once you have received your reference number all parties must come into the Dallas 
County Clerk’s office for recording, submit payment, and to obtain your original 
document. 
 

If further assistance is needed please contact our office at  
214-653-6419 for Yvonne White or 214-653-5750 for Sedrick D. King. 
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